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HOJOXEHHUE
0 IKO0JbHOM 0M0IH0oTeYHOM (hoH/Ie YUeOHUKOB, MOPsIAKe ero (popMUPOBAHMS, YUeTa,
HCNOJIb30BAHNS U 00ecrieYeHUsI COXPAHHOCTH

1. O01mue moJ10KeHU S

1.1. ITonoxxeHue o MKOILHOM OHOTMOTEYHOM (oHJIe YIeOHUKOB, MOPSAKE ero (hOpMUPOBAHMS,
ydeTra, WCIOIb30BaHUS M oOecrieueHus: coxpaHHoctu (nanmee — Ilonoxenue) pa3paboTaHo B
cootBercTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-03 ot 29.12.2012 «OO6 oOpa3zoBaHuU B
Poccutiickoit ®enepannny, @3 ot 29.12.1994 Ne 78-D3 «O 6uOAMOTEUHOM /I€TIe» B PEAAKIIMU OT
1 mas 2019 r., [Ipukaszom MunuctepctBa KynbTypbl Poccuiickoit @enepanuu ot 8 okTa6ps 2012
roga N 1077 «O06 yrBepxnaenun Ilopsinka ydera JOKYMEHTOB, BXOISIIMX B COCTaB
oubnuoreynoro ¢oHaa» ¢ uaMeHeHusMu Ha 2 ¢espanst 2017 rona, Ilucemom MuHHCTEpcTBa
obOpa3oBanusi u Hayku Poccuiickoit ®epeparmuu ot 08.12.2011r. Ne MJI-1634/03 «OO06
UCIONb30BaHUM  Y4eOHHKOB B 00Opa3oBaTeNbHOM  MpOLECCe», a TakkKe YCTaBOM
MyHUIUTIATEHOTO OO DKETHOTO 0011e00pa3oBaTeIHLHOTO YUPEKIACHUS «Cpennsist
oOpazoBatenbHas 1mkona Nel» mrr. Tpowunko-lIlewopck (mamee — mIkoma) W APYrUMHU
HOPMAaTHBHBIMM NIpaBOBbIMM  akTaMu Poccuiickoir ®enepanuu, periiaMEeHTHPYIOLUIUMUA
JEeSTENIbHOCTh OPTaHu3alluid, OCYIIECTBIISIONINX 00pa30BaTeNbHYIO 1eATEeIbHOCTb.

1.2. Hacrosmee [lonoxkeHue omnpesaensier MopsjaoK ydera OMOIMOTeYHOro (poHIa M MEXaHU3M
dbopMUPOBaHUS, COXPAHHOCTH M TPEAOCTABICHUS B TMOJb30BaHHE YUYEOHUKOB, Y4EOHBIX
nocoOuii, y4eOHO-METOAMYECKUX MaTepuajoB OOYyJarOlMMCs, OCBAWBAIOIIUM OCHOBHBIC
o0Opa3oBaTenbHbIe MPOTpamMMbl B Mpefenax (eaepaibHbIX TOCYyIapCTBEHHBIX 00pa30BaTeIbHBIX
CTaH/IapTOB, a TAaK)Xe 3aKperisieT OTBETCTBEHHOCTh BCEX YYAaCTHUKOB 00pa3oBaTENIbHOM
JeSITEIbHOCTH.

1.3. ITonsiTus, ucnonb3yemele B [TonoxeHun:

Yueonuxk — yueOHOe w3mMaHMWeE, coJAepXKallee CHUCTEeMAaTHUYECKOe U3JIOKEHHE Y4eOHOU
JTUCITUIIMHBI, COOTBETCTBYIOIIEE Y4eOHOW mporpaMMe U O(HIMAIBLHO YTBEPXKICHHOE B
KauecTBE JAaHHOTO BH1a. MOXKeT ObITh MPE/ICTABIICH B IIEYATHOUW M SJIEKTPOHHOU (popme.
Yueonoenocooue — yuebHOe wu3NaHUE, JOMOJHSIONIEE WM 3aMEHAIONIEe YaCTUYHO, WIH
MOJIHOCTHIO YUEOHUK, OQHUIIHAIEHO YTBEPKACHHOE B Ka4eCTBE JaHHOTO BU/JIA.

Pabouas mempaos — ydeOHOe TMOcOOMe, HMEMIIee OCOOBI IUIAKTUYECKHH ammapar,
CIOCOOCTBYIOIIMNA CaMOCTOSTEILHON paboTe oOydwaromierocs HajJ OCBOCHHEM Yy4eOHOTO
npeaMeTa.

Yueono-memoouueckue mamepuanvl — COBOKYITHOCTh MaTe€pHaloOB, B TIOJTHOM OOBEME
o0ecreunBaroIIUX MPErnoaBaHue JaHHOW TUCIUILTMHBI (aTJIachl, KOHTYPHBIE KapThl, IOYPOUYHOE
IUTAaHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUMN, CIIPaBOYHbIE U3AaHUs, pabdoune MpOrpaMMBbI U T.J.).
Cpeocmea o0yuenua u 6ocnumanus — Jpyrue HCTOYHUKM Yy4eOHOH uHpopManuy,
MpeloCTaBIIsIEMble 00yJarOIIMMCS B X0J1€ 00pa30BaTeIbHOM JESTEIbHOCTH.

1.4. llenpro nHacrosimero IlonokeHust sBISETCS CO3JAAHHUE YCIOBUM JUII MaKCHUMAaJIbHOTO
oOecrieueHHs y4eOHOM JUTepaTypoil 0O0YyYaroIIMXCS IIKOJIbI, MOBBIIIEHHE OTBETCTBEHHOCTHU
MEAarori4eckoro KOJIJIEKTUBA M CEMbHM 32 IMPaBWIBHOE, pPAlMOHAILHOE WCIOJIb30BaHUE
IIKOJIPHBIX yYE€OHUKOB, OpraHU3amus palboThl Cpenud OOyJarolmuxcss W WX POIUTEICH 10
BOCTIUTAHHUIO OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YUCOHHKY.



1.5. Yuer 1okyMeHTOB OMOJIMOTEYHOTO (POH/IA SBISETCS OCHOBOW OTUYETHOCTH M TIJIAHUPOBAHUS
JESITEIIbHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEYCHUIO €T0 COXPAaHHOCTH.

2. ®opmupoBaHne GoHIa YHeOHMKOB H NMOPSI0K yueTa (poHAa yueOHOI JIuTepaTyphbl

2.1. KommiekroBanue ydeOHOTO (hoHAa OMOIMOTEKHU IIKOJIBI MPOUCXOIUT HAa OCHOBE €XKET0THO
yTBepkaaeMbix DeepanbHbIX MepeyHel yueOHUKOB, PEKOMEHIOBAHHBIX K MCIIOIb30BAHUIO TIPU
pealM3allud HMEIOIIUX TOCYJApCTBEHHYIO AaKKpeIUTAalMI0 00pa30BaTelIbHBIX MpOrpaMm
HAYaJbHOTO OOIIEro, OCHOBHOTO OOINEro, cpeaHero ooOmero oOpa3oBaHus, MepedHen
OpraHu3alyii, OCYLIECTBISIONIMX BBIIYCK Y4YEOHBIX MOCOOUH, KOTOpBIE JOIMYCKAIOTCA K
UCIONB30BAHUIO  MpPU  pealld3allid  HMMEIOIIMX  TOCYJAapCTBEHHYIO  aKKpPEAUTAIIHIO
00pa3oBaTeNbHBIX MpOrpamMM. EJKerogHo yTBepKIaeTcs IepeuyeHbydYeOHUKOB U Y4eOHBIX
nocoOuii 06pazoBaTebHON OPraHU3alNU.

2.2. Obpa3zoBarenbHas OpraHU3aIHsi CAMOCTOATEIbHA B BBIOOPE U OIIPEICIICHUH:

— KOMIUIEKTa Yy4YeOHUKOB, YYEOHBIX IOCOOMH, Yy4eOHO-METOJAMYECKHX MaTepUalioB,
o0ecTIeYnBaONIUX MPENoIaBaHie yueOHOTo MpeaMeTa, Kypca, JUCHUIUINHBL (MOIYIIS);

— cpenctB oOy4yeHHs W BoOcHHUTaHusA. BpiGop cpeactB oOydeHHs U BOCIHUTAHUS
onpejaenseTcs crnenuuKor copepkanus u (HOPMON OpraHM3anud 0O0pPa30BATEILHON
JeSITEIbHOCTH.

2.3. Tlonomnenwe ydeOHOro QoHAa obOecrmeynBaeTcs 3a CUYET CPEeACTB (emepalibHOTO,
pPErHOHAILHOTO, MYyHHIIMINaIbHOrOo OromkeToB (cr.35, m.2 denepanpHoro 3akoHa «OO0
oOpazoBanun B Poccuiickoit ~®enepauun»); HMHBIX HUCTOYHUKOB, HE 3alpPELICHHBIX
3akoHOAaTeIbCTBOM P®, B T.u. 0E3BO3ME3HOTO MOKEPTBOBAHUS (PUINYECKUMHU U/UIU
IOPUINYECKUMU JINIIAMH.

2.4. B nemnsx obecriedyeHuss oOydaromuxcs yyeOHUKaMu, Y4eOHBIMH MOCOOUSIMH IIIKOJIa MOXKET
B3aMMOJICHICTBOBAaTh C  JPYIrMMH  0OIIe0Opa3oBaTeNbHBIMH  OpraHH3alUsAMU  paiioHa,
VYnpasieHuem o0pazoBaHUs.

2.5. HemocpeacTBeHHOE PYKOBOJICTBO M KOHTPOJIb Pa0OTHI MO CO3/aHUI0 M CBOEBPEMEHHOMY
HOTIOJIHEHUIO  OMOJIMOTEYHOro (OHJAa IIKOJBHBIX YUYEOHHKOB OCYLIECTBISET JUPEKTOP
00pa3oBaTeIbHOI OpraHu3allny.

2.6. JlomyckaeTcsi HCIIOJIb30BaHME y4yeOHO-METOIUYECKUX KOMIUIEKTOB, BXOJALIMX B
@®enepalibHbIl  TepedeHb Y4YeOHUKOB, corjacoBaHHbIX Ha Ilemarormyeckom coBeTe U
YTBEP)KJICHHBIX IPUKA30M JTUPEKTOPA IIKOJIBI.

2.7. 1nst abdexTuBHONW OpraHu3ali 00pa30BaTEIbHON NEATEIFHOCTH HCIOIB3YeTCsl Y4eOHO-
MeTOoANYEeCKOe 00ecredeHre U3 OHOM NMpeIMeTHO-METOINYECKOH JTMHHH.

2.8. Tlpomecc paboTsl o GopmupoBanuio GoHAa YIEOHOW JTUTEPATYPHI BKIIOYACT CIICTYIOIIHIE
ATaIbI:

— paboTa memaroruveckoro KoiuiekTmBa ¢ DenepanbHBIM - TIEpeYHEM  yUEOHHKOB,
PEKOMEHJIOBAaHHBIX  (JIOMYIIEHHBIX) K  HWCIOJIb30BAaHWIO B 00pa3oBaTEIbHBIX
OpraHu3aIusiX;

— TIOATOTOBKA CIUCKA y4EOHWKOB, TUIAHUPYEMBIX K HCIOJIB30BAHHWIO B HOBOM YUEOHOM
rouy;

— TIpeNoCTaBICHHE CNHCKAa y4eOHHWKOB [lemarormueckoMy cOBETYy Ha COTJIAaCOBaHHE U
YTBEPKICHHE;

— JIMarHOCTHKAa YPOBHS 00€CHEeueHHOCTH oOOy4aromuxcss y4eOHOW JuTepaTypoil Ha
CIIEAYIOIIMA y4eOHBII TOA B COOTBETCTBHM C KOHTHHITEHTOM OOydYaromuxcs,
COCTaBJIEHHUE MTEPCIIEKTUBHOTO TUTaHA KOMIUIEKTOBaHUS yueOHOro (hoH/Ia;

— o¢opmiieHHE 3aKa3a YUeOHMKOB M Y4EOHBIX MOCOOHMI B COOTBETCTBUM C YTBEPIKJICHHBIM
CIHMCKOM Y4eOHMKOB U TUIAHOM KOMILJICKTOBAHUS;

— TpOBEJCHHE ayKIMOHA U 3aKJIIOUYEHHE JOroBOpa C MOCTABIIMKOM O 3aKyNKe y4yeOHOU
JUTEPaTypPhl;

— TpHUeM U y4eT BHOBb ITOCTYNHUBIIECH yueOHOI TuTepaTypsl B OMOIHOTEKY.

2.9. bubnuoreuHblii (OHI IIKONBHBIX YYEOHMKOB YYUTHIBACTCA W XPAHUTCS OTAEIBHO OT
OCHOBHOTO (hOH/Ia MKOJIHHON OMOIMOTEKH.
2.10. K oubnuomeunomy ¢hondy yueonou numepamypot (yaeOHOMY QOHIY) OTHOCSITCS



y4eOHMKH, ydeOHble TmocoOus, opdorpaduueckue CioBapu, MaTeMaTHYECKUE TaOJIHUIbI,
COOpPHHKHM YyNpaXHCHUW W 3a/ad, MPAKTUKYMBI, KHUTU JUIsI YTEHUS, XpPECTOMAaTHH, padbodre
TETpajy, aTjiachl, KOHTYPHbIE KapThl B MEYaTHOM U 3JIEKTPOHHOM BHJIE, COJIEPKaHUE KOTOPBIX
OTBEYaeT TPEeOOBAHUSAM TOCYJAPCTBEHHBIX 00pa30BATENbHBIX CTaHIAPTOB, O00ECICUHMBAIOLINX
MIPEEMCTBEHHOCTh H3Y4YEHHS JUCHUIUIMH ¥ CHCTEMaTU3UPOBAHHBIX IO 00pa30BaTEIbHBIM
o0nacTsm.
2.11. JloxymeHThI, BKIOYaeMble B (oHA OMOIMOTEKH, MapKupyrTcs. [Ipu 3ToM MOryT OBITH
WCIIOJIb30BaHBI IITEMITCITH, KHUKHBIC 3HAKU, UHIUBHIYAIbHBIC IITPUXOBBIC KOJIBI, IPYTUE BHIIBI
MapKUPOBKH.
2.12. JlokyMeHTBHI TOCTyHalOT B OWOIMOTEKY M BKJIIOYAIOTCS B OuOIMOTEUHBIH (GOHA B
pe3ysibTare IMOCTaBKH O0S3aTENbHOTO 3K3EMIUIApa, MOKYNKH (TOANKUCKH, OOMEHa, apeHHsd,
MOKEPTBOBAHUS, KOIMPOBAaHUSA OpUTHHAIOB M3 ¢oHma Oubmmoreku). J(OKyMeHTHI,
MOJITOTOBJICHHBIE K TpUEMYy B OUOIHMOTEYHBINH (OHJ, MOABEPraroTCS MEPBUYHONM 00pabOTKE U
UHAUBUAYAILHOMY YUETY.
2.13. JIoKyMEHTBl MPUHUMAIOTCS [0 IMEPBUYHBIM YYCTHBIM JOKyMEHTaM (HaKJIagHas, aKT),
BKJIFOUAIOIIUM CIIHCOK MOCTYIUICHUH.
2.14. TlpueM HOKYMEHTOB, TOCTYHAOIIUX B OMONMOTEKY O€3 TEepBHYHBIX JTOKYMEHTOB Ha
0e3B03Me3/IHOII  OCHOBe  (00si3aTENbHBIE  SK3EMIUISPBI,  JCMO3UTHBIE  JIK3EMILISPBI
MEXIYHAPOJHBIX OpTaHH3aIfi, 0€3BO3ME3THBIC TOCTYIUICHUSI W3 HEU3BECTHBIX U AHOHUMHBIX
UCTOYHUKOB), 0(OPMIISIETCSI AKTOM O MIPHUEME IOKYMEHTOB.
2.15. Ilpuem NOKYMEHTOB, OCTYMAIONIMX B OMOIMOTEKY OT FOPUAMYECKOTO, (pr3muecKoro auma
B BHUJEC Japa C YKa3aHHMEeM ero Ha3HaueHus /s TOMOJHEeHUus OubnuoreyHoro ¢oHna,
oopmisieTcs JOrOBOPOM IIOKEPTBOBAaHUS B COOTBETCTBUM C ['pakJaHCKUM KOJIEKCOM
Poccutickoit @enepanuu (ct. 574, 582).
2.16. TlpueM NOKYMEHTOB OT YHTATEICH B3aMCH YTEPSIHHBIX W MPHU3HAHHBIX PaBHOIICHHBIMH
yTpadeHHbIM, OQOpMIISIETCI aKTOM O TMpuéMe JOKYMEHTOB B3aMEH YTEpSHHBIX. B akrte
yKa3piBaeTcs  (aMWwIHs, WHUIUAIBl YHTATENs, CBEIACHUS 00 YTEepPSHHBIX  H3JAHHSX
(perucTpaliOHHBIN HOMEp, KpaTkoe Oubmuorpaduueckoe onucaHue U3IaHus, IieHa) CBeCHUS O
NPUHATBIX M3/aHUAX (KpaTkoe Oubiauorpaduueckoe ONUCaHUE U3JaHUs, I€Ha), MOJIIUCH
YUTaTeNs U IPUHUMAIOIIEH CTOPOHBI.
2.17. Yuér oubnmmoreunoro (oHma y4eOHOH IUTEpaTyphl OTpaKaeT MOCTYIUICHHE, BBHIOBITHE,
o0mryr0 BenuuuHy (QOHJa y4eOHHKOB, M CIY>)KMUT OCHOBOW €ro MpaBMIBHOTO (OPMHUpPOBAHUS,
LIEJIEBOTO MCIOJb30BAaHUSI U COXPAHHOCTH, OCYLIECTBIECHHUS KOHTPOJIA 32 HAIU4YUEM U
JIBUKEHHEM YYeOHUKOB.
2.18. Tpomecc yuera 6ubaMOTEeYHOTO (QOHJA YUEOHHWKOB BKJIIOYAET: MPHUEM, HITEMIICIICBAHHE,
PETUCTPALMIO TOCTYIUJICHUS, pAcHpeleNieHnus MO KiaccaM, BBIOBITHSA, a TaKXKe IOJBEACHUE
WUTOTOB JIBIKEHUSI (POH]Ia U €T0 TTPOBEPKY.
2.19. Bce omeparuu 1mo y4ery MPOU3BOJSATCS MeAaroroM-OMOIMOTeKapeM, CTOMMOCTHBIM y4eT
BeJleTCsl OyXranTepueid, o0cykuBaromen mkony. MaBeHTapuzamnus yueOHoro ¢hoHAa M CBEpKa
JAHHBIX OMOIUOTEKU U OyXTanTepUu MPOBOAUTCS €KETOIHO.
2.20. Yder y4eOHOW TUTEpaTyphl OCYIIECTBISIETCS TPYIIIOBEIM crtocoOoM u Benercs: B «Kuunre
cymmapHoro yueray (nanee - KCY) u (wnm) snexrporHom Buae. KCY yueOHMKOB XpaHHUTCS B
O61OIMOTEKE MOCTOSHHO.
2.21. KCVY cOoCTOUT U3 TpeX YacTei:
Yacts 1. Ilocrymienne B poua. B Ty yacTh 3ammceiBaeTcst o01ee KOTUYECTBO MOCTYIUBIINX
Y4€OHUKOB U UX CTOMMOCTH C 00s3aTelIbHBIM YKa3aHHEM HOMEpPA U JIaThl COMPOBOAUTEIHLHOTO
nokymenTa. Homep 3anucu exxerogHo HaunHaerces ¢ Ne 1 1 uaér no nopsaxy nocTyIuieHU.
Yacte 2. BreiObiTHe u3 ¢oHga. B 3Toil yacTu 3ammchIBalOTCS HOMEpAa aKTOB Ha CIHCAHHE
Y4eOHUKOB C YKa3aHUEM JIaThl YTBEPKICHUS aKkTa U OOIIEro KOJUYECTBA CIIMCAaHHBIX YIeOHUKOB
Ha 001IyI0 cymmy. Hymeparust 3aniceid 0 BRIOBIBIINX M3IaHUSX U3 TOAA B TOJ MPOIOKACTCS.
Yacts 3. Utorn ydera aBuxeHus GoHAOB. B TpeTbeil 4acTW 3amMCBHIBAIOTCS WUTOTH JIBHKCHUS
dboH1a yueOHUKOB:

— oO11ee KOJIMYECTBO MOCTYMUBIINX YY€OHUKOB 32 TEKYIIUN TOJ], HA CYMMY;

— o0I1ee KOITMYeCTBO BBIOBIBIIUX YYEOHUKOB 32 TEKYIIHH TOJl, HA CYMMY;




— o0mee KoJIMYecTBO yYEOHUKOB, COCTOSIIIUX HA y4eTe Ha | sHBaps MOCIEIYIOIIETro
rojia, Ha CyMMy.
2.22. VlnpuBuayanbHbIH (TPYNIIOBOM) yYeT YYCOHHMKOB OCYIIECTBISACTCS B KapTOTEKE ydeTa
yu4eOHUKOB Ha KaTAJOKHBIX KapTOYKaxX CTAaHJApTHOTO pa3Mmepa. Ha kaprouke ykaswiBaeTcs
pETUCTpAIMOHHBIN HOMep, OudIuorpaduyeckoe onucaHue y4deOHHKA, CBEICHUS O KOJINYECCTBE
MOCTYMHBIINX YYCOHUKOB C YKa3aHUEM IIeHbI. [Ipu HEOJTHOKPATHOM MOCTYIUICHUN YU4eOHHKA, HE
UMCIOIEM OTIIMYMI, KpOME TOJa W3JIaHWsI M ILIEHBI, BCE MOCTYIUICHHS 3aHOCSATCS Ha CIUHYIO
kapTouky. Ecnm ke B y4eOHWKE BHECEHBI JTOMOJHEHHUS W W3MECHEHHUS, TO Ha HETrO 3aBOIUTCS
HOBasi KapTouka. KapToukw paccTaBisIOTCS B YUYETHYIO KapTOTEKy IO KJlaccaM, a BHYTPH
KJaccoB — mo npeameram. [locnme crnmcaHus Bcex yYeOHUKOB KapTOYKHA HW3BIMAKOTCS U3
KapTOTEKH.
2.23. Yd4eTHbIe KapTOYKH YYEOHUKOB perucTpupyrorcs B «JKypHaje perucTpaiviv y4eTHBIX
KapToueK OMOIMOTeYHOro (DOHAA MIKOJIBHBIX YUeOHUKOBY, KOTOPBIA BEIETCS IO 00pa3ily: HOMep
0 TIOPSI/IKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITHS KAPTOUYKH.
2.243. Ydyery mojuiexar Bce BHIbl YYEOHHMKOB M Y4eOHBIX mocoOmii. PaGoume Tterpanm,
JUIAaKTUYCCKAE MAaTepHaibl, TAOJHUIbI, MPONKCH, KOHTYPHBIC KapThl, aTJIAChl SIBIISIOTCS
JOKYMEHTaMHU BPEMEHHOTO Xapakrepa. Mx yder mpous3Boautcsi B «TeTpanu ydera JTOKYMEHTOB
BPEMEHHOT'O XapaKTepay.
2.25. Ha TpuWHATBIX TMEPBUYHBIX  YYCTHBIX  JIOKYMEHTAaX  IPOU3BOJUTCS  3aIUCh,
MOJTBEPXKIAIONIAs], YTO TOCTYIHUBIINE JOKYMEHTHI NPHHATHI B OWOJMOTEYHBbIH (POHA Kak B
00BEKT 0c000 IEHHOTO IBMXHMOTO MMymiecTBa (mamee - OLJIM) mnm kak B OOBEKT MHOTO
JBH)KUMOTO UMYIIECTBA.
2.26. IlepBuuHbIC yYeTHBIE JOKYMEHTHI, OATBEPKAAONINE (PAKT MOCTYIUICHHS, TEPEIAIOTCS B
OyXraiaTepuio Ui BKJIIOUEHHUs B yueT OMOIMoTedHoro Gpoua.
2.27. ExexBapTalbHO, NpH YCIOBUM wu3MeHeHusi cocraBa OILJIM, cBemenust 00 o0mem
KOJIMYECTBE M CTOMMOCTH JIOKYMEHTOB, BKJIIOYEHHBIX B COCTaB OMOMHOTEYHOTO (oOHIA, Kak
00BEKT 0CO00 IIEHHOTO JBMKUMOTO UMYIIIECTBA, MEPEIAIOTCS YUPETUTEIIO.
2.28. B3aMeH yTepsHHBIX WJIH HCIOPUYEHHBIX YYEOHUKOB MPUHUMAIOTCS JpyrUe KHUTH,
HEOOXOIUMBIC MIKOJIC. YUCOHUKH, YTePSHHBIC W MPUHATHIC B3aMEH, YUUTHIBAIOTCSA B «Terpaam
yueTa KHUT U JPYTUX JOKYMEHTOB, IPUHSATHIX OT YUTATENEe B3aMEH YTEPSTHHBIX).
2.29. YdeTr BKIIOYAET PETHUCTPAIMIO MOCTYIUICHUS JOKYMEHTOB B OMOMMOTEYHBIH (HOHI, WX
BBIOBITHS U3 (OHJA, UTOTOBHIE JaHHbBIE O BenuunHe (00beme) Bcero 6ubmmoreyHoro GpoHaa u
€r0 MMo/Ipa3AeioB, CTOMMOCTH (poH/A.
2.30. OcHoBHBIE TpebOBaHUA, TPEABIBIIEMbIC K yUeTy OnbauoreyHoro goumga:
—  TIOJHOTA W JIOCTOBEPHOCTH YUETHOW MH(OpMAIIHH;
—  ONEepaTHBHOCTH;
—  JIOKYMEHTHPOBaHHOE O(POPMIICHHE KaKIOTO IMOCTYIUICHHS B (DOHJ M KaXKJOTO BBIOBITHS
u3 onna;
—  COBMECTHMOCTh TpPHUEMOB W (GOpM YydeTa, WX HAJIS)KHOCTh MPH TMapauIeTbHOM
WCIOJIb30BaHUU TPATUIIMOHHON U aBTOMATHU3UPOBAHHOW TEXHOJIOTHI y4eTa;
—  COOTBETCTBHE HOMEHKJIATYpPHI IMOKa3aTeliel ydera (DOHAA aHATOTHYHBIM ITOKa3aTeIsIM
rOCy/IapCTBEHHOW OMOTMOTEYHON CTATHCTUKH.

3. llopsaok BbIIAYM M BO3BPaTa Y4eOHUKOB
3.1. Topsmok monp30BaHus yaeOHOH uTepaTypoii onpezaensercs [lonoxkennem o oubnmmoreke,
[TpaBunamu nosib3oBaHus 6ubIMoTEKOM U JaHHBIM [lonoXeHnem.
3.2. K oOyuarommmcsi, 0OCBauBaIOLIUM OCHOBHBIE 00pa30oBaTeNIbHBIE MPOTPaMMbl B Ipejaenax
(benepanabHBIX FOCYIapCTBEHHBIX 00Pa30BaTENbHBIX CTAHAAPTOB, OTHOCSATCS:

— oOyuaromuecs, OCBauBaroIIie IPOrpaMMy HadyaabHOTO O0IIero 0opa3oBaHus;

— o0yuaromiecs, OCBauBaIOIINE IPOrpaMMy OCHOBHOTO 0011ero 00pa3oBaHus;

— oOyuaromuecs, 0OCBauBaroOIIUe POrPaMMy CPEIHETO 00IIero 00pa3oBaHuUs.
3.3. Ikoma OecrutatHo oOecrmeuynBaeT OOydyarOUIMXCS YYCOHMKAMH, Y4E€OHbBIMH U y4eOHO-
METOAMYECKUMHM TOCOOMSIMH B COOTBETCTBUM C (elepalbHbIM IEpPEYHEM Y4EeOHMKOB,
PEKOMEH/IOBAaHHBIX  (JIOMYIIEHHBIX) K HCHOJB30BAHUIO TP  peau3ald  MMEIOLINX



aKKpEAWTAIMI0 00pa30BaTEeNIbHBIX MPOTpaMM HadaJdbHOTO OOIEro, OCHOBHOTO OOIIETO,
cpeaHero oouero oopa3oBaHus B npenenax (eaepaabHbIX TOCYAaPCTBEHHBIX 00pa30BaTEIbHBIX
cranaapTtoB. OOecnieueHre OOy4arOMIMXCs YKa3aHHBIMU W3JaHUSMU OCYIIECTBIISIETCA 3a CYET
U3JlaHul, UMeImuxcs B (OHAE MKOIBHON Oubnnoreku. bubnmoTedHbt (OHI €XKEeTOIHO
MOMOIHSIETCS HeOOXOIMMBIMU YUeOHUKAaMU, Y4EOHBIMU U Y4€OHO-METOIUYECKUMU TTOCOOUSIMH.
3.4. YuebHas nuTeparypa UCHOJIB3YETCsl HE MEHee S5 JIeT, HO mpu cooTBeTcTBHH DenepanibHoMy
cTanaapTy u denepaibHOMY MEPEUHIO YYEOHUKOB MOXKET HMCIONIb30BaThes 10 10 et (muchMo
MunucrepcrBa oOpazoBanus 1 Hayku P® ot 08.12.2011r. Ne M/1-1634/03).

3.5. VdeOHuku, ydeOHBIE MMOCOOMS M Y4YeOHO-METOAMYECKHE MaTepHasibl, HEOOXOJUMbIC
oOydaromuMcsi JUIsi OCBOEHHUS YYeOHBIX MPEAMETOB, KYpCOB, JWCHUUIUIMH 3a MpeaeaaMu
denepanbHBIX TOCYJapCTBEHHBIX 00pa30BaTENBHBIX  CTAHAAPTOB, POJUTENH (3aKOHHBIC
MPEJICTAaBUTENN) IPUOOPETAIOT CAMOCTOATEIBHO.

3.6. JlerssM-MHBaIHIAM M JETSIM C OTPaHUYEHHBIMU BO3MOXXHOCTSMHU 3[I0POBbS, 00yUarOIIUMCS
HA JOMy IO OCHOBHBIM 00II€00pa3oBaTeNbHBIM MporpaMmMaM C  HCIOJIb30BaHUEM
JTUCTaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJOTHI Ha TIEPUO/] MOTydeHHs] 00pa30BaHUsl YUCOHUKH
MPEIOCTABIISAIOTCA B [T0JIb30BAHKUE OECIIIIATHO.

3.7. YueOHukH, yaeOHbIE TOCOOUS U YIeOHO-METOANYECKIE MaTepHraibl (paboune mporpamMmel,
MOYPOYHOE IJIAHUPOBAHUE, METOIMYECKUE MTOCOOUS U T.I1.) JUIsl TUYHOTO MOJIb30BAHMS YUUTEINS
IIKOJIBI TTPHOOPETAIOT CaMOCTOSTENbHO. ECiiu MaHHbIe M3aHUs UMEIOTCS B HAMWYMH B (HOHIE
OMOIMOTEKH, yUuTeNsd 00€CIIeYNBAIOTCS UMH B €IMHUYHOM IK3EMILIsipe OECIIaTHO.

3.8. YueOHuku, ydeOHbIe U YI€OHO-METOANYECKHIE TOCOOHS MPEIOCTABISIOTCS 00ydJaromuMCs
[IKOJIBI B JIMYHOE IOJIb30BAHHUE MO OJHOMY KOMILIEKTY CPOKOM Ha OJMH TOJ HE3aBHCHUMO OT
TOTO, Ha KaKOWH CpPOK OOYyYEHHUS OHHM PacCUMTAaHbl. BTOpPOH KOMIUIEKT Yy4eOHHKOB MOXXET OBITh
BbIIaH M0 3asBJICHHUIO POAMUTENCH B CBS3U C YXYIUIEHHEM 3JI0pOBbS OO0YydYaromierocs IMpu
HAJIMYUUA CBOOOTHBIX SK3EMIUIIPOB B OHOIHOTEKE.

3.9. Ilepen nHawyamoMm ydeOHOro roga mneaaror-OnOIMOTEKaph BbIAAET Y4EOHUKHM Ha Kiacc
KJIACCHBIM pyKoBoAuTeNsiM 1-11 kiaccoB mo rpaduky, yTBEpPKIACHHOMY JUPEKTOPOM IIKOJIBL.
Bbiaua ydeOHOM nuTepaTypbl KJIAcCHbIM pykoBoauTensaM ¢(ukcupyercs B «KHure Bblaauu
y4€OHUKOB» U MOJITBEPK1A€TCs MOJIUCHIO KJIIACCHOTO PYKOBOAMTETIS.

3.10. OOyyarommuecs MKOJIbI NOIY4aloT YUeOHUKH U yueOHble mocooust u3 ¢poHga OubInoTeKn y
KJIACCHBIX PYKOBOJUTENEH B Hadaje y4eOHOro roja. Beigaua yueOHUKOB M y4eOHBIX TTOCOOMH
pooutensiM  1-x kimaccoB M oOywarommmcs 2-9  kiaccoB  (uUKcHpyeTcs  KIACCHBIMH
pykoBonuTensiMu B «BenoMocTu BbIauM W BO3BpaTa y4eOHHWKOB)» M TOATBEPIKIACTCS JTMIHOM
MOJMKUCHI0 OJHOTO M3 poauTeneil odydaromerocs B 1 kiacce, a Bo 2-11 kmaccax — JUYHOU
NOJMUCHI0 oOydaromierocs. «BegoMocTy BbIJauM M BO3Bpara YYEeOHUKOB» XpAaHATCA B
6ubmuoreke. KraccHele pykoBogutenu 1-11  kiaccoB mpoBOJIAT — Oeceny-MHCTPYKTax
o0Oydaroluxcsi CBOEro Kilacca W HX pPOAMUTENeHl (3aKOHHBIX MPEACTaBUTENEH) O MpaBUiIax
MOJIb30BaHUs y4eOHUKaMHU.

3.11. B uckirouuTenbHbIX Ciiydasx oOydaromuecs (JOHKHUKH, BHOBb IPUOBIBILIKE, & TAaKXKe IS
noarotoBkun k OI'D m EI'D, Ha netHee oOyueHHe) MONy4yarOT YYEOHUKH y OMOIHMOTEKaps.
VYuebnuku st noarotoBku k OI'D m EI'D oOywaromumcs 9-x m 11-x KjaccoB U BHOBB
OpUOBIBIIMM BBIAAIOTCS TOJBKO TNPH HAIM4YMKM UX B Oubinmoreke. Brplmaua HE0OXOIUMBIX
y4eOHWKOB Ha JICTHUH TEpHOj (QHUKCHPYETCS B YHTATEIBCKUX (OPMYIsIpax IOJa JHIHYIO
HOJNHMCH 00YYaIOIIHUXCS.

3.12. YueOHHUKM MOTYT OBITh BBIJAHBl KaK HOBbIE, TaK M HCIIOJIb30BaHHbIE paHee. B TeueHue
OJTHOW Henenu oOydaromuecs: JODKHBI MPOCMOTPETh Bce y4eOHUKHM M ydeOHble mocoOwus,
BBIJJAaHHBIE UM B JINYHOE TOJh30BaHue. [Ipn oOHapy)eHnn NeeKTOB, MEIIAOIINX BOCIIPUATHIO
yuyeOHOro marepuana (OTCYTCTBHUS JIUCTOB, MOPYM TEKCTa) OOyYAIOMIMUCS WM €ro pOAUTENN
(3aKOHHBIE TIPEJICTABUTENIM) MOTYT OOpaTHThCS B OMOTMOTEKY IJIsi 3aMEHBI €ro APYTHM.
Y4eOHUK MOXXET OBITh 3aMEHEH INpH ero Hanmuyuu B Qouae Oubmmoreku. Ilo ucreueHuu
YKa3aHHOTO CpOKa IMPETeH3UH 0 BHEIIHEMY BHJY M KadyecTBY ydyeOHMKa OMOTHMOTEKON He
NPUHUMAIOTCS, & OTBETCTBEHHOCTh 32 OOHApY)KEHHBIE 1e(EKThI B CAABAEMbIX YUEOHHKaX HECET
TOT OOYYAOIINICS, KOTOPBIH HMH TIOJIb30BAJICS.



3.13. B koHie y4eOHOro rojia ¥ mpu mepexojie 00ydyaromerocsi B TeUeHUE y4eOHOTO roja W3
IIKOJBI B JAPYrylo 00pa3oBaTeNbHYI0 OpPraHU3aIMI0 YYeOHHKH, ydeOHble MmocoOus, pabouune
TETpaAl M Yy4yeOHO-METOJUYECKHE MaTepuallbl, NPEIOCTABICHHbIE B JIMYHOE I10JIb30BaHHE
00yYaromuxcsi, BO3BpAIIAIOTCS B OMOIMOTEKY HIKOJBL. B ciydae mopuu i yrepu yuyeOHHKa,
y4eOHOro MM y4eOHO-METOANYECKOI0 IOCOOUs, MPEOCTaBICHHOI0 00y4YaroeMycsl B JIMUHOE
NOJIb30BAHKE, POIUTENH (3aKOHHBIE TPEACTABUTENN) 00s3aHbI BO3MECTUTH YIIEpO M BEpHYThH B
OMOJIMOTEKY HOBBIM YUYCOHUK.

3.14. OOyuaromuecsi BBITYCKHBIX KJIACCOB IEpe] MOJy4YeHHEM JJOKyMEHTa 00 OKOHYaHUHU
IIKOJTBI 00sI3aHBI TIOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKOM (110 00XOTHOMY JIUCTY).

3.15. Bo3BpaT yueOHMKOBB KOHILIE y4eOHOI0 rojia OCYIIECTBISIETCS IO rpad UKy, COCTaBIEHHOMY
Ne1aroroM-OuOIMoTeKapeM U YTBEP)KICHHOMY JUPEKTOpOM IIKoybl. [IpueM yueOHHMKOB
IIPOU3BOJIUTCS:

— ot obyuatouuxcs 1 — 8, 10 K11accoB - KIIACCHBIMU PYKOBOJIUTEISIMH;

— ot oOywaromuxcs 9 m 11 kimaccoB - 3aBemyromieil OMOJMOTEKOHW COBMECTHO C
KJIACCHBIMU pyKoBoAuTeIsiMu. KiaccHelid pykoBogutens odecrieunBaet 100% sBKY
00y4aroIuxcst CoO BceMHU yueOHUKaMH B COOTBETCTBUM C ITPAPUKOM.

3.16. OOyuarommecsi 00si3aHBI CHATh YYEOHWKH B UIKOJBHYIO OHOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOILIEM €JMHBIM TPEOOBAHUAM 110 X HCIIOJIb30BAaHHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHMKOB U3 OM01MOTEeYHOr0 (poHIa
4.1. Cpok UCTIONB30BaHUS YUCOHHKA HE MEHEE TISATH JIET.
4.2. BeiObITHE YyueOHNKOB U3 (hoHIa OMOTMOTEKH MTPOU3BOIUTCS O IPUUUHAM:

— BeTXocTH ((pu3uveckuii U3HOC);

— YCTapeloCTH IO COACPKAHUIO;

— ytepe (¢ yKa3aHHEM KOHKPETHBIX OOCTOSATEIBCTB YTEPH).
B axte o BBIOBITHUM (DUKCUPYIOTCS CBEeHUS 00 yueOHUKaX, MCKIIOYaeMbIX TOJBKO MO OJHOM
NpUYHHE.
4.3. Criucanue y4eOHMKOB MPOBOJUTCS HE peXe OJHOro pas3a B roja. Ha kaxaplit BUJ criucaHus
(«Betxuey, «YcTapeBIye 1o COACPKAHUIO», «Y TEPSHHBIC YUTATEIIMI») COCTABIISETCS aKT B 2-
X DK3eMIUIIpax, KOTOPbIA MOAMUCHIBAETCS KOMUCCHEHW U YTBEpP)KIAeTCs TUPEKTOPOM IIKOJIBL.
OauH HK3eMIUIsip akTa XpaHUTCs B OMOIMOTEKe, IpYrod Iepenaercs IOJ pPACIUCKY B
OyXrajaTepuio, KOTopasi IPOU3BOAUT CIIMCaHKUE C OajaHca IIKOJIbl yKa3aHHOM B aKT€ CTOMMOCTH
yueOHnKOB. CriMcaHHBIE MO aKTy y4eOHUKH CHAIOTCS B COOTBETCTBYIONIME OpTaHU3aIMH TI0
3aroTOBKE BTOPUYHOIO ChIpbs. J[eHbIM OT cllaud y4eOHHMKOB BHOCSTCS Ha pacueTHBIN cyer
TIKOJIBI.
4.4. BpiObiTHe y4yeOHUKOB U3 (oHma OuOIMOTEKH OdopmisieTcs akToM 00 HCKIIOYEHHH U
OTpaKaeTcs B KHHTE CyMMapHOTO ydYeTa, a TaKKe B KapTOTEKe ydeTa yu4eOHHKOB. BbIObITHE
y4eOHBIX MaTepHaJIOB BPEMEHHOTO XPaHEHHs MPOU3BOJAUTCS B KOHIE KaJCHIAPHOTO roja Io
aKTy C YKa3aHUEM MPUUUHBI: «MaTeprall BpeMEHHOTO XpaHESHHUSD).
4.5. AXThI Ha cnicaHue y4YeOHUKOB BU3UPYIOTCS YJIE€HAMH KOMHUCCHM IO COXPAaHHOCTH (DOHJIOB.
3aBH3MPOBAHHBIC AKTHI YTBEPIKAAIOTCS TUPEKTOPOM IIIKOJIBI.
4.6. CnucaHHble 10 aKTy YYE€OHMKM MOTYT OBIThb WCHOJb30BAaHBl Ui HW3TOTOBJICHHUS
JIMIaKTHIECKOTO MaTepuala, JUIsl PeCTaBPallMOHHBIX Pa0OT WU MEPeNaloTCsl OPraHu3ausIM 110
3aroTOBKE BTOPCHIPbA. YacTh y4eOHMKOB, HAaXOMAALIMXCS B YAOBJIETBOPUTEILHOM COCTOSHHH,
MOCJ€ CIHCAaHWsI MOXET BBIAABATHCS OOydJalOmMMCs JUIS TIOATOTOBKM K JK3aMEHaM,
nepeaaBaThes B yueOHbIe KaOWHETHI TN UCIIOJIb30BaHbI Il PEMOHTA APYTUX yIEeOHUKOB.
4.7. XpaHeHue CIMCaHHbIX YUeOHUKOB BMECTE C ACUCTBYIOLIUMU 3aIPEIACTCS].

5. Y4er uToroB aBu:keHusi 0M0JIMOTEYHOTO (pOHIA

5.1. Utoru nBuxkeHus (HOHIOB MOJIBOAATCS B KHUT'€ CYMMAapHOTo ydera OubianoTeuHoro ¢poHaa
(W IpyroM perucTpe CyMMapHOTO ydeTa, IPHHSATOM B OMOIMOTEKE) Ha OCHOBAHWH JTaHHBIX
CYMMAapHOT0 y4eTa O MOCTYIUIEHUH U BBIOBITUU TOKYMEHTOB.

5.2. UtoroBble JaHHbIE UMEIOT YEThIpe 00sA3aTENbHBIX MMOKAa3aTess: COCTOSUIO Ha Hayallo roja,
MOCTYIUIIO 32 T'0Jl, BBIOBLIO 3a I'0Jl, COCTOUT Ha KOHEIl roja. VIToroBbie JaHHbIE MO AJIEKTPOHHBIM



CCTCBBIM YIAJICHHBIM OOKYMCHTAM IMPCACTABIAIOTCA CICAYIOIMMMHU IMOKA3aTCIIAMHU YYCTHBIX
CAWHUIL: COCTOAJIO HA HA4aJao rojaa, O(bOpMJIeHO B AJOCTYII B TCYCHHUC roaa, JO0CTYII IMPCKPAIICH B
TCUYCHHEC Ioaa, COCTOUT Ha KOHECIL roJaa.

6. IIpoBepka HAJIMYHUA JOKYMEHTOB OMOJIMOTEYHOr0 (pOHIA
6.1. Obs3arenbHas MHBEHTAPU3ALUS IPOBOJUTCS B CISAYIOMIUX CIyYasX:
— TIPU CMEHE MaTepUaIbHO OTBETCTBEHHOTO JIUIIA,
— TIpH BBISBJICHUU (PAKTOB XUIICHUS WU TIOPYH JOKYMEHTOB;
— B Cly4Yae CTHXUHHOTO O€JICTBUS, IMOXKapa WIA JAPYrHMX YPE3BbIYAMHBIX CHTYallUH,
BBI3BAaHHBIX IKCTPEMAIILHBIMU YCIIOBHUSIMH;
— 1pu nepenade GpoHaa OMOIMOTEKHN UM €€ YaCTH B apeHY;
— TNPUPEOPraHU3aAIUH U JIUKBHIAIMHA OHOINOTEKH.
Jlis mpoBeZieHHs MPOBEPOK AMPEKTOPOM ILNKOJIBI Ha3HAYaeTCss KOMHUCCHUS, B COCTaB KOTOPOIi
JIOJDKEH BXOJIUTH MPEICTABUTEIbh OyXTalTepPHH.
6.2. IlpoBepka oH/1a B IMJIAHOBOM MOPSIIKE OCYIIECTBIISIETCS] OJIUH pa3 B S JIeT.
6.3. IlpoBepka Bcero (poHAa WM €ro 4acTh 3aBEpPIIACTCS COCTABICHHEM aKTa O pe3yJibTaTax
IIPOBEICHUS MPOBEPKH HAIMYHS JTOKYMEHTOB y4eOHOTO (OHa M MPHUIIOKESHUEM K HEMY CITUCKA
JIOKYMEHTOB, OTCYTCTBYIOIIIUX 0 HEYCTAHOBJICHHOW NMpUYHHE. B akTe QuKCUpyrOTCS CBEIEeHUS
0 KOJINYECTBE:
—  JIOKyMEHTOB y4eOHOro (hOH/Ia 10 JaHHBIM y4eTa;
- AOKYMCHTOB, UMCIOIINXCA B HAJIUMYHHU,
—  JIOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOHJIC 10 HEYCTAHOBICHHOMN MPUYKHE.
B axTe Takke yka3pIBarOTCS HOMEpP M J1aTa aKTa O MPOBEACHUU MPEAbIAYIIEH MPOBEPKU. AKT ¢
NPUIOKCHUEM CIIHUCKA JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJICHHOW IpHYUHE,
MMOAIMUCBIBACTCA MPCACCAATCIIEM U YICHAMU KOMUCCHU U YTBCPIKIACTCA JUPCKTOPOM IIKOJIBI.
6.4. Ilpu BbBIABICHHHM B IIpolecce MPOBEpKH (OHAA OTCYTCTBYIOUIUX JOKYMEHTOB U
HCBO3MOXHOCTH YCTAHOBJICHUA BHWHOBHBIX JIMI] Y6BITKI/I II0 HEAOCTady€ CIIMCBIBAIOTCI B
COOTBETCTBUM C JACUCTBYIOLIUM 3aKOHO/IaTEILCTBOM.

7. 1en1onpon3BOACTBO B OPraHu3anuu y4era 0u0more4ynoro gonaa
7.1. Opranuzarus paboThl ¢ JOKYMEHTaMU T0 y4eTy OUOIHOTEeUHOTO (DOHIA OCYIIIECTBISETCS 110
IIPaBUJIaM BEACHMS IEIOIPONU3BOJICTBA.
7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYILECTBJISETCS Y4YeT, IOJUIeKaT IOCTOSTHHOMY
XPaHEHUIO KaK JOKYMEHTBI CTpOroid ordeTHocTH. IlocTosiHHO, 10 JMKBUAALUM OMOIMOTEKH,
XPaHATCA PETUCTPbl MHAMBUAYAJLHOTO M CYMMapHOro ydera JOKYMEHTOB OMOIMOTEYHOIO
¢doHga (perucTpallMOHHbIE KHUTM, MHBEHTApHbIE KHUTM, KHUTH CYMMAapHOTO yuyeTa, Y4eTHBIN
KaTaJIoT U KaTaJIOTH).
7.3. B COOTBETCTBMM C TpaBHJIaMH OpraHU3allMd TOCYAAPCTBEHHOIO apXHWBHOIO Jeia
YCTaHABIIMBAIOTCSA CIIEAYIOIIME CPOKM XPAaHEHHS JOKYMEHTOB, OO0ECIEeUMBAIOIIUX Yy4YeT U
COXPaHHOCTh (POHIOB:
— CONPOBOJAUTENbHBIE TOKYMEHTHI (HAKJIagHbIE, cueTa, OMUCH, CIIMCKU Ha MOCTYMAIOIIyIO
JIuTepaTypy) — 3 roaa;
— TPUXOAHBIE AKTHI HA JUTEPATYpPy, MOTYyUYEHHYIO OECIUIaTHO UM 0e3 COMPOBOIUTENBHBIX
JOKYMEHTOB, — 3 ToJa;
— KHHWra y4yeTa JINTepaTypsl, yTepSHHON YUTATEISIMU U IPUHATON B3aMEH, — 3 TOJ1a;
— aKTbl Ha CNHMCAHHWE KHHUI M NEPUOJWYECKUX W3AAHUN, yUETHbIE KAPTOUKH, KHHUIKHBIE
hopMysIphl CIMCAHHBIX U3MaHuK — 10 Jer.
7.4. Ilo nucTe4eHMM CPOKOB XpaHEHUs YYETHbIE JOKYMEHTHI IOJUIEKAT YHUYTOXKECHHUIO B
YCTQHOBJICHHOM IOPSIKE.
7.5. Jlo OKOHUaHUS OYepenHOW MPOBEPKH (POHAA XPaHATCA aKThl O pe3yibTaTax MPOBEACHUS
MIPOBEPKHU HATMYHUS TOKYMEHTOB OMOIMOTEYHOTO (OH .

8. Ob0ecneyenne cOXpaHHOCTH OMOJIMOTEYHOT0 GOHIA HIKOJbHBIX YUeOHUKOB



8.1. CoxpanHocTh (GoHAA 00ECIEUNBACTCS CO3/IaHUEM ONTHUMAIBHBIX YCJIOBHH XpaHCHHUS U
MCIIOJIb30BaHUsI YUCOHUKOB, & TAKKE OXPAaHOUN MX OT OPYH U XHIIECHUH.
8.2. XpaHeHre yu4eOHUKOB OCYIIECTBISETCS COTJIACHO JMEHCTBYIOMUM MHCTPYKIUSAM IO OXpaHe
TpyZa U MOKapHOH 0€30MacHOCTH.
8.3. ®oHJ y4eOHUKOB pacmojaraeTcs ¥ YUYUThIBAETCS OTAEIBHO OT OCHOBHOTO (hoHAA.
8.4. OTBETCTBEHHOCTh 3a OpTraHU3AIMIO0 COXPAHHOCTH (OHIA YUYEeOHHMKOB BO3JIAraeTcs Ha
JTUPEKTOpa LIKOJbI U Iefarora-ondanorexaps.
8.5. OTBETCTBEHHOCTb 32 COCTOSIHUE M COXPAHHOCTD BBIIAHHBIX YU€OHUKOB B T€UEHUE y4eOHOTO
roga Hecyt oOyuaroluecsi, moib3yrommecs 3TuM (ougoM. OHHM ke, NpU HEOOXOAUMOCTH,
OCYIIECTBIISIIOT UX PEMOHT.
8.6. B ciydae yrepu Wiu mopud y4eOHHKA POIUTENN (3aKOHHBIC MPEICTABUTEIN)BO3MEIIAIOT
HAHECEHHbIN yIIepO B COOTBETCTBHUHU C ACHCTBYIOLIUM 3aKOHO1aTEIbCTBOM.
8.7. B mensx KOHTPOJIS 32 COXPAaHHOCTHIO YI4EOHUKOB 00yJaroIUMHUCS 2 pa3a B roj (CEHTSOph U
arnpeb) OMOIMOTEKOM MPOBOASTCS BBHIOOPOUYHBIE PEHABI MO MPOBEPKE COCTOSHUS YUCOHHKOB.
CBenenus o pe3yibTarax peiga ITOBOIATCA 0 KIACCHOTO PYKOBOIHUTENS, MPH HEOOXOAUMOCTH
JI0 3aMECTUTEIsI TUpeKTopa no yuebHou padore. [1o pe3ynbpratam NpoBEPKU COCTABISAETCS aKT.
8.8. Kputepuu 1o npoBepke COCTOSTHUSA YI€OHUKOB:

— HaJIWYUE 3aIHCH O MPUHAIICKHOCTH ydeOHHKa 00ydaroIeMycs;

— HaJu4ue BCeX YYCOHMKOB Ha MOMEHT IIPOBEPKH (COTJIACHO PACIIMCAHUIO YPOKOB);

— Haiuyue 00JIOKEK Ha yueOHUKaX;

— BHEMHMM BHUJ y4yeOHHMKA (OTCYTCTBUE TpSA3M, HAAMNKMCEW, HNOMSITOCTEH, MOpPE30B,

PBaHBIX CTPAHUI], TIOBPEKICHUIN MEPEIUIETOB B yUeOHUKAX);
— aus 1 — 4 kiaccoB - HAJIMYKE 3aKIa/10K.

9. [IpaBujia nosib30BaHus y4eOHMKAMM [1JIs1 00yYAIOIIMXCS U poanTeIei

9.1. Obyuaromuecss UMEIOT MPaBO MOJIyyaTh YU€OHUKH, PEAYCMOTPEHHbIE 00pa30BaTeIbHBIMU
porpaMMaMHu IIKOJIbl, BO BPEMEHHOE 0JIb30BaHKe U3 PoHga OnOIMoTeKH OecIaTHo.

9.2. YuyeOHUKHU BBIAAIOTCSA 00YYarOLUIMMCS CPOKOM Ha OJUH IO/, HE3aBUCUMO OT TOT0, Ha KaKoi
CpPOK O0Oy4eHMs OHM pacCUMTaHbl, Oe3 MpaBa NepeJaud MU Mpojaxu. BosparT yueOHHKOB
rapaHTUPYeTCs POAUTEISIMU (3aKOHHBIMH MIPEJCTABUTEIISIMU ).

9.3. YuebHMKM MOTyT OBITh BbIJIaHbl KaK HOBbIE, TaK U HCIOJb30BaHHbIE paHee. [Ipobiemsl
HEXBaTKU Y4eOHMKOB pelaoTcs yepe3 0OMEHHO-pe3epBHbII (POHA KO paiioHa.

9.4. OOyuaromuecs: JOJKHBI MOANMCATh KaX]IbI y4eOHUK, OTy4eHHBIH U3 (OHJIa IKOJIBHOM
oubnuorexu (yueOHbIN TOA, HaMUIus, UMsl, KIIACC).

9.5. Y4eOHUK 10JIKEH UMETh JOMOIHUTENbHYIO ChEMHYIO 00JIOXKKY.

9.6. B yueOHuKax Helb3sl MUCaTh, PUCOBATh, 3aTN0ATh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OOyuaromuecss 00s3aHbI BO3BpaIlaTh IIKOJbHbIE YYEOHHKH B OIPSATHOM BHJAE, IO
HE00XO0/IMMOCTH PEMOHTHPOBATH UX.

9.8. Y4eOHMKH JOJDKHBI BO3BpaliaThCsi B OMOMMOTEKY B YCTAaHOBJICHHBIE CPOKHM B KOHIIE
y4eOHOT0 rojia, 10 JETHUX KaHUKYII.

9.9. Bemmyckuuku (9,11 kmaccoB) 00si3aHBI pacCUUTATBCS ¢ OMOJIMOTEKON MO MCTEUEHUU CPOKa
o0yueHwHs (710 MOTyUYEHUS aTTeCTaTa).

9.10. O6yyatonirecs, BbIObIBAIOIINE B TEUEHUE YU€OHOT0 rojia, 00s3aHbl caTh YUEOHUKHU MEepe]
MOJIyYEHUEM JIOKYMEHTOB.

9.11. B ciayyae mopuu uiu yTepu Y4eOHHKOB OOydaroniuecs 00si3aHbl BO3MECTUTh WX HOBBIMHU
WJIN PaBHOIIEHHBIMUIIO COTJIACOBAHUIO C M€aroroM-ou0InoTeKapem.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTb IIOJIYUEHHBIX UIKOJIbHBIX Y4Y€OHHMKOB HECYT Kak
oOyyaromuecs, Tak ¥ UX pOJUTENH (3aKOHHBIE NPEJICTABUTENHN).

10. TpeGoBaHusi K HCIOJIB30BAHUIO H 00eCIIeYeHHIO COXPAHHOCTH Y4eOHHKOB

10.1.006yyqaronuecss 00s3aHBI  OEPEKHO OTHOCHUTBCSA K Y4YeOHHMKaM, HE JOIYCKaTh UX
3arpsA3HEHUs ¥ MOPYH, MPUBOAALINX K MOTepe MHPOPMALUH, YXYALIAIOMUX YI1000UNTaeMOCTb,
YCIIOBUSL YTEHMsI (TIOTEeps 3JIEMEHTOB M300paKeHusl, MATHA, LIapaluHbl, OTCYTCTBHE OJHOW WU



Ooiiee CTpaHWI], CKJICHBAHWE CTPAaHUI] W TMOBPEKICHUE TEKCTa WM WUTIOCTPAlUi Tpu
packpeITUH, Aedopmanus, IOTPEHaHHOCTb OJIOKa WM MEPeIuieTa).

10.2. Tlpu ucmonp30BaHMHM Y4YeOHHKA TEPBOTO Trojid, OH JIOJKCH OBITh CHaH B INKOJBHYIO
OMOIMOTEKY B OTIMYHOM COCTOSIHUU: YHUCTBIM, IENbIM, 0€3 TOBPEKICHUH M MOTEPTOCTEH
KOpEIIIKa, yIIIOB MepervieTa, 0e3 OTphIBa NeperuieTa oT OJIoKa.

10.3. Tlpu wucnonp30BaHUM YYEOHHKA BTOPOTO-TPETHETO TOJa, OH JOJDKCH OBITh CHaH B
HIKOJIbHYIO ~ OMOJMOTEKY B  XOpOIIEM COCTOSHHM: YHCTBIM, IIEJBIM, JOIMYCKAKOTCS
HE3HAYUTENIbHBIC MTOBPEXKICHHSI: MOT'YT OBITh HEMHOTO TOTpPENaHbl YIOJIKU MEPerieTa, KOPEemoK
(HO He TIopBaH).

10.4. Ilpu ucnonb30BaHUM Y4eOHUKA UYETHIPEX-TIATH JIET, OH JIOJDKCH OBITh CIaH B IIKOJIBHYIO
O0uONMMOTEeKY B yJIOBIETBOPHUTEIBHOM  COCTOSHUHM, TPHUTOJHBIM  JJIS  JajdbHEUIIEro
UCTIOJIB30BaHUs: YHCTBIM, JOMYCKAETCsl HaJIPhIB Kopemika (He 6osee 1 cM. OT kpasi) U meperuiera
B MECTE €r0 COCTUHEHHUS C OJIOKOM.

10.5. Tlpu ucnonp30oBaHMM y4eOHUKA IIECTH JIET U OoJiee, OH JIOJDKCH OBITh CIJaH B IIKOJBHYIO
OuOMMOTEeKY B yJIOBIETBOPHUTEIBHOM  COCTOSHHHM, TPHUTOJHBIM  JUIS  JIajbHEUIIETO
UCITIOJIB30BaHUs: YHCTBIM, JIONYCKaeTCs HaJpbiB Kopemika (He Oosee 2-3 cM OT Kpas) U
neperuieTa B MECTe €ro COSIMHEHUS ¢ OJIOKOM.

10.6. Bce moBpexIeHUs JOJDKHBI OBITh aKKypaTHO CKIICCHBI MPO3payHoOil Oymaroi, JmOo
MIMPOKUM TPO3PAYHBIM CKOTUYEM.

11. OTBeTCTBEHHOCTHh YYACTHUKOB 00Pa30BaTe/IbHOM 1eATeIbHOCTH

11.1. /IupexTop IIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHMU3ALUI0 PadOThl IO CBOEBPEMEHHOMY
MOMOJIHEHUIO OuOIMOTEYHOro (PoHAA UHIKOJIBHBIX YYEOHHMKOB, oOOecredeHHe OO0ydaroInXxcs
y4yeOHHUKaMH, y4eOHBIMH TOCOOMSIMU, Y4eOHO-METOJUYECKUMHU MaTepuallaMH, CpelCTBaMU
00y4eHUsI U BOCITUTAHUS.

11.2. 3amecTuTens AUPEKTOpa LIKOJBI IO y4eOHOH paboTe ompenenseT MOTpeOHOCTh LIKOJbI B
y4eOHHMKAaxX, COOTBETCTBYIOIIMX TIporpamMMaM OOYy4YeHHs, OCYHIECTBISIOT KOHTPOJbh 32
UCITOJIb30BAaHUEM T1€JJarOTHYECKUMHU Pa0OTHUKAaMM B XOJie 00pa30BaTeNbHON JAEATENbHOCTU
y4eOHUKOB, YYEOHBIX MOCOOMM M y4yeOHO-METOJUYECKHMX MAaTepHalioB B COOTBETCTBHM CO
CIHMCKOM, ONPEIENCHHBIM IIKOJOW, COBMECTHO C YYHMTEISIMHM U MeAaroroM-OmbauoTexapeM
OCYIIECTBIISIET KOHTPOJIb 3a BBIIOJHEHHWEM OOy4yarolUuXxcs €IUHBIX TpeOOBaHUN IO
UCIIOJIb30BAaHUIO U COXPAHHOCTH YU€OHHUKOB.

11.3. KnaccHple pyKOBOJIUTEIN HECYT OTBETCTBEHHOCTh 3a BOCHUTAHUE Yy OOYYarONIUXCs
OepeKHOr0 OTHOUIEHHs K y4eOHOW KHMIe, 3a COCTOSHHE Y4eOHUKOB M y4eOHBIX MocoOuit
00yJaromuxcsi CBOET0 Kllacca B TEYEeHHE Y4eOHOro TOja, CBOCBPEMEHHYIO BBIIAdy (caauy)
y4EOHUKOB, YYEHBIX U Y4eOHO-METOAMYECKHX MOcOOMi B OMOIMOTEKY B COOTBETCTBHM C
rpaduKOM, YTBEPKICHHBIM JTHPEKTOPOM IIKOJIHI.

11.4. Tlemaror-6mbnmoTekaph HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh WH(pOpManuu 00
00ecre4eHHOCTH y4YeOHUKaMH, y4eOHBIMU MTOCOOUSIMHU U Y4eOHO-METOANYECKUMU MaTepralaMu
0o0yyaromuxcsi MIKOJBI, 3a OpraHu3aluio paboThl OUOIMOTEKHM 10 BbIIAY€ M BO3BparTy
y4eOHUKOB, YYEOHBIX MOCOOMII M y4eOHO-METOAMYECKUMX MaTepuaioB OOy4yaroUMMUCS, 3a
COXpPaHHOCTh OMOIMOTEUHOro (hOHIA YUeOHOH JINTepaTyphl.

11.5. Pomutenu (3aKkOoHHBIE TMPEACTABUTENM) OOYYarOMIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh MOJIYUEHHBIX YUCOHUKOB, YU€OHBIX TOCOOUH M yueOHO-METOAUYECKHX MaTepHuajoB
¥ BO3MEMIAIOT UX YTPATy WU MOpYy OMOIMOTEKEe IIKOJIBI.

11.6. O6yyaromuecss HECYT OTBETCTBEHHOCTh 32 COXPAaHHOCTh Y4E€OHMKOB, YUeOHBIX OCOOUH U
yueOHO-METOIMYECKUX MaTEePHAaJIOB, MOJIYYEHHbBIX U3 (POHA IIKOIbHON OUOIHOTEKH.

12. 3akar04uTeIbHbIC NT0JI0KEHUS

12.1. Hacrosimee Ilomoxkenne o MIKOIBHOM OubOIMoTedyHOM (DOHIE, TMOPSAKE €ro
dbopMHpOBaHUs, ydeTa, WCIOIB30BaHUS W OOECIICYCHHS COXPAHHOCTH SIBIISICTCS JIOKAJTBHBIM
HOPMAaTUBHBIM aKTOM, TpuHHMaeTcss COBETOM INKOJBI M yTBEpXkKAAeTcs (MO0 BBOAUTCS B
JIeCTBUE) TPUKA30M JUPEKTOPA IITKOJIBI.
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12.2. Bce n3MeHeHUs W JIOMOJIHEHHs, BHOCUMBIE B Hactosiiee [lomoxxeHue, ohopMIsiOTCcs B

NUCbMEHHOW (opMe B COOTBETCTBHM JACUCTBYIOLIMM 3aKOHOJATEILCTBOM Poccuiickoit

denepanuu.
12.3. TlonoxeHne NPUHUMAETCS HA HEOIpPEICIEHHBI CpOK. VI3MEHEHHMs W JIOMOJHEHUS K

[TonoXxeHno MPUHUMAIOTCA B IOPSIAKE, MpeycMOTpeHHOM I1.12.1. Hactosimero [lonoxenus.
12.4. Tlocne npunstust Ilonoxxkenust (MM W3MEHEHUW M JOMOJIHEHUN OTACNIBHBIX MYHKTOB M

pa3ziesioB) B HOBOM peaKuy Ipeablaylas peJakiius aBTOMaTHYECKH yTPauuBaeT CUILY.
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